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Click add LOA, then select the drop down. 

Note: If this is a cross-org LOA, you will select the cross-org option. Cross-org should be 
submitted prior to creating the DTS authorization.



Select the correct LOA. If unknown, contact the DTS AO.



Notes:

When routing a document to TECOM for a TECOM funded course, no LOA will be selected. 

Do not select an old LOA from a previous FY unless authorized specifically to do so. There is 
no money in old LOA’s. 

Multiple LOA’s can be added to the same DTS authorization. The traveler / AO are responsible 
for allocating funds between multiple LOA’s accordingly. 
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